
Tusarnaarniq Sivumut Association (TSA) - Music for the Future seeks to promote music among
youth in the North in order to increase self-esteem, teamwork, leadership, and a healthy and
positive lifestyle.

TSA is a small, volunteer-run charitable organization, delivering music education to youth in
Nunavut. What began as an after-school music program for disengaged youth has grown into a
program that brings enjoyment and recreation into the lives of Nunavut youth. Our students
learn to play music, but many develop leadership skills and build self-esteem, all of which have
a positive impact on youth mental health as well.

This will be the first time that TSA will have an Executive Director and an exciting opportunity for
someone to be a part of helping grow the organization. The Executive Director will be
responsible for overseeing the administration, programs and strategic plan of the organization.
Other key duties include fundraising, marketing, and community outreach. The position will
report directly to the Board of Directors.

GENERAL RESPONSIBILITIES

1. Board Governance: Work with the Board of Directors in order to fulfill the organization's
mission.

● Responsible for leading TSA in a manner that supports and guides the organization’s
mission as defined by the Board.

● Responsible for communicating effectively with the Board and providing, in a timely and
accurate manner, all information necessary for the Board to function properly and to
make informed decisions.

2. Financial Performance and Viability

● Fundraising and developing other revenues necessary to support TSA’s mission.
● Responsible for the fiscal integrity of TSA, to include submission to the Board of a

proposed annual budget and bi-monthly financial statements, which accurately reflect
the financial condition of the organization, in consultation with the Board’s Treasurer.

● Responsible for fiscal management that anticipates operating within the approved
budget and maintaining a positive financial position.

● Ensure internal and external risks are carefully monitored and evaluated, and that
effective risk mitigation strategies are identified to address these risks (e.g., changes in
funding).

3. Fundraising, Development, and Donor Stewardship

● Oversee and maintain existing sponsorship/funding relationships and develop new and
sustained sources of earned income and private and public sector investment,
membership programs and individual donations.



● Develop and execute the annual Fundraising Plan, in a manner that is consistent with
the annual budget, Strategic Plan, and other annual goals and priorities.

● Write and submit all regulatory, sponsorship and funding grants, reports and filings in a
timely manner.

● Maintain a close relationship with key individuals and corporate donors and work to
ensure that supporters are properly thanked and continuously engaged in our work.

● Provide leadership and creativity in fundraising efforts.

4. Mission and Strategy: Work with Board and team members to ensure that the mission is
fulfilled through programs and strategic planning.

● Implementation of TSA’s programs that carry out the organization’s mission.
● Strategic planning to ensure that TSA can successfully fulfill its mission into the future

including through the development of measurement tools to gauge the effectiveness of
programs and recommend improvements where necessary.

● Enhancement of TSA’s image by being active and visible in the community and by
working closely with other professional, civic and private organizations.

5. Operations

● Hiring and retention of competent, qualified team members (music instructors, student
mentors in the North, etc.), as needed.

● Effective administration of TSA’s operations.
● Signing approved notes, agreements, and other documents made and entered into and

on behalf of the organization.

Specific Job Responsibilities to include:

● Report to and work closely with the Board of Directors to seek their involvement in policy
decisions, fundraising and to increase the overall visibility of the organization.

● Support and communication with organization team members (music instructors, student
mentors in the North, volunteers etc.)

● Strategic planning and implementation.
● Planning and operation of annual budget.
● Serve as TSA’s primary spokesperson to the organization’s constituents, the media and

the general public.
● Establish and maintain relationships with various organizations and utilize those

relationships to strategically enhance TSA’s mission.
● Engage in fundraising and developing other revenues.
● Oversee marketing and other communications efforts (newsletter, email distributions,

website updates etc.)
● Establishing employment and administrative policies and procedures for all functions and

for the day-to-day operation of the charity.



● Review and approve contracts for services.
● Other duties as assigned by the Board of Directors.

Qualifications and Experience:

●  Post-secondary education in Non-Profit Management or related field preferred.

●  Two or more years senior non-profit management experience preferred.

●  Experience and skill in working with a Board of Directors preferred.

●  Experience in Nunavut, ability to speak in Inuktitut, or identification as a Nunavut Inuk would
be an asset

●  An appreciation of music would be an asset.

●  Transparent and high integrity leadership.

●  High level strategic thinking and planning. Ability to envision and convey the organization’s
strategic future to the team members, Board, volunteers and donors.

●  Ability to communicate effectively. Strong written and oral communication skills.

●  Demonstrated ability to oversee and collaborate with team members (Directors, volunteers,
music instructors and other contractors).

●  Active fundraising experience. Excellent donor relations skills and understanding of the
funding community.

●  Previous success in establishing relationships with individuals and organizations of influence
including funders, partner agencies and volunteers.

●  Solid organizational abilities, including planning, delegating, program development and task
facilitation.

●  Strong financial management skills, including budget preparation, analysis, decision making
and reporting.

●  Strong public speaking ability.

●  The attitude of a self-starter, undaunted by a lean institution.

Equivalencies that consist of an acceptable combination of education, experience,
knowledge, skills and abilities may be considered.



TSA is committed to equity in its policies, programs, and hiring practices and ensures that
applications from members of underrepresented groups are seriously considered. All qualified
people regardless of gender, race, age, sexuality, or disability who would contribute to the
further diversification of our organization are encouraged to apply.

We will be contacting only those whose experience, skills and qualifications are best matched
for the position. Thank you in advance for your interest in this opportunity.

Location: Remote (home-based)

To apply: Please send your resume and cover letter to tsamusicforthefuture@gmail.com

Closing Date: September 19, 2021 at 11:59pm

Industry: Nonprofit Organization

Job Type: Contract, Part-time, Flex Hours Position (average 20 hours per week)

Salary: $35.00/hour


